






















Permit Number_______________ 

 North Caldwell Board of Education 
    Facilities Use Application  

Organization:  __________________________ Facility Requested:  __________________ 

Address: __________________________ Date/s Requested:   __________________ 

Person in Charge: __________________________ __________________

Phone Residence: __________________________  Times Requested:    __________________ 

Business: __________________________                             (include set up & clean up)  

Cellular: __________________________ Est. Attendance:       __________________ 

Event/Use Description:____________________________________________________________ 

Special Setup Request:____________________________________________________________ 

Is the applicant incorporated?  Yes___ No ___  If yes, is applicant a 501(c)(3) non-profit? Yes___ No ___  

Name, address, and telephone of Supervisor(s) or person(s) responsible for all activities on requested dates. 

______________________________________________________________________________ 

______________________________________________________________________________ 

Check a box that describes your group: 

(  )  Class 1 (NCEA, BOE Committees, NC PTO, NC Foundation) 
(  )  Class 2 (NC Recreation Dept, other Municipal Dept) 
(  )  Class 3 (NCBOE Employee for benefit of North Caldwell Children) 
(  )  Class 4 (Private or non-profit club or team benefiting children of North Caldwell-501(c)(3) req.) 
(  )  Class 5 Other (specify) _____________________________ 
(  )  Class 6 (Camp programs for the sole benefit of NC children) 
(  )  Class 7 (Local News Media hosting candidate's night)
Answer the following: 
1) Will applicant charge admission or a participation fee?

Yes____  No _____ If yes, specify costs ___________ per person/per hour (circle one) 

2) Will food be served? Yes____ No ____   If yes, custodian needed for clean up? (fees apply)_____

I have read the attached conditions, fee schedule, and policy (7510) for use and understand that the Board of Education reserves the 
right to change the facility/room assignment and to withdraw the privilege of using the premises if conditions for use are not observed or 
are abused. All applicants must provide the following- (1) Certificate of Incorporation (if any); (2) Proof of non-profit/501(c)(3) status; (3) 
Certificate of Insurance naming North Caldwell Board of Education as an additional insured with minimum limit of $1 million per 
occurrence and $2 million aggregate; (4) Signed hold harmless indemnification agreement; (5) Permit fee payable to North Caldwell 
Board of Education.  The Board of Education will consider applications at its next regularly scheduled meeting following 
submission of the completed application.  Incomplete applications will not be considered. 

Requestors’ signature:  _____________________________________  Date:  __________________ 

Print Name____________________________________ Title _______________________________ 

DO NOT WRITE BELOW THIS LINE - OFFICIAL USE ONLY

(  )  Approved 
(  )  Denied By:  ___________________________________  Date:  ___________________ 



 
 

NORTH CALDWELL BOARD OF EDUCATION HOLD HARMLESS AND 
INDEMNIFICATION AGREEMENT – PANDEMIC ADDENDUM 

 
 
This Agreement is made on this    day of   , 20 , by and between the 
North Caldwell Board of Education (“NCBOE”) and      
 (“Organization”). 
 

WHEREAS, the Organization desires to use the facilities of the NCBOE and has applied to 
do so, and 
 

WHEREAS, the NCBOE requires that any organization granted the opportunity to use 
NCBOE facilities agree to hold harmless and indemnify NCBOE for any liabilities that may arise 
from the organization’s use of NCBOE facilities including but not limited to the pandemic. 

 
NOW THEREFORE, in exchange for the mutual consideration set forth in this Agreement, 

the parties intending to be duly bound agree as follows: 
 

1. Licensee acknowledges that a novel viral infection has resulted in a pandemic throughout the 
United States, and hereby agrees to ensure that its members, agents, contractors, servants, employees, 
volunteers and invitees comply with and follow the most recent guidance and protocols issued by the 
Centers for Disease Control and Prevention (CDC) and the State of New Jersey prior to and during 
the use of the facility.  Licensee agrees to immediately notify the licensor if any of its members, 
agents, contractors, servants, or employees who are anticipated to be present in the facility or have 
been present during Licensee’s use of the facility are known to have tested positive for or been 
exposed to coronavirus, or any other epidemic, and further agrees to indemnify and hold harmless the 
Licensor, its respective members, agents, contractors, servants, or employees harmless from and 
against any and all claims, losses, damages, injuries and expenses, including reasonable attorney’s 
fees, arising out of, resulting from or incurred in connection with any alleged exposure or infection of 
coronavirus or any other epidemic as a result of any acts or omissions of the Licensee, its members, 
agents, contractors, servants, employees, volunteers, licensees or invitees as it relates to Licensee’s 
use of the facility. 

 
2. Organization acknowledges that a novel viral infection has resulted in a pandemic throughout 

the United States, and hereby agrees to ensure that its members, agents, contractors, servants, 
employees, volunteers and invitees comply with and follow the most recent guidance, protocols, 
Executive Orders, laws, regulations and board of education policies and recommendations issued by 
the Centers for Disease Control and Prevention (CDC), the State of New Jersey or the NCBOE prior 
to and during the use of the facility.  Organization agrees to immediately notify the NCBOE if any of 
its members, agents, contractors, servants, or employees who are anticipated to be present in the 
facility or have been present during Organization’s use of the facility are known to have tested 
positive for or been exposed to coronavirus, or any other epidemic, and further agrees to indemnify 
and hold harmless the NCBOE, its respective members, agents, contractors, servants, or employees 
harmless from and against any and all claims, losses, damages, injuring and expenses, including 
reasonable attorney’s fees, arising out of, resulting from or incurred in connection with any alleged 
exposure or infection of coronavirus or any other epidemic as a result of any acts or omissions of the 
Organization, its members, agents, contractors, servants, employees, volunteers, licensees or invitees 
as it relates to Organization’s use of the facility. 
 



3. This Agreement shall include indemnity from and against any and all liability, fines, suits, 
demands, costs and expenses, including attorneys’ fees and insurance deductibles, incurred as a result 
of any claims caused by or related to the Organization’s use of NCBOE’s facilities. 
 

4. The undersigned acknowledges and agrees that he/she has read the “Use of School Facilities 
Policy” (the “Policy”) and the “Rules and Regulations for Use of Facilities of the NCBOE” (“Rules 
and Regulations”) and agrees on behalf of the Organization to abide by the Policy and the Rules and 
Regulations. 
 
North Caldwell Board of Education Organization Name:      
 
 
 
By:        By:        
       Business Administrator 
 
       Print Name:       
 
 
       Title:        



  
 

 
 

FACILITIES USE CHECKLIST 
 

 

 

Completed Application __________ 

 

Certificate of Insurance __________ 

 

Certificate of Incorporation __________ 

 

By-Laws   __________ 

 

501(c)(3) Status  __________ 

 

Indemnification/Holdharmless Agreement __________ 

 

Responsible Party Signature      

 

Facility Fee Paid:     
 

 

 

 

 

Date Completed/Submitted to Board Office __________ 

 

Date of Board Consideration __________ 

 

Date Applicant Notified of Board Determination __________ 

 

Permit #__________ Date Issued __________ 
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